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gUg (F): (4 T99 x R AF = 30)
Management and Accounting

Management: Concept, Principles and Functions

1.1
1.2
1.3
1.4
1.5
1.6

Planning, organizing, directing, controlling and co-ordination
Communications

Motivation and performance evaluation

Service delivery management

Leadership

Human Resource Management

Basic knowledge and emerging concept of accounting system

2.1 Accounting principles

2.2 Types of Accounts

2.3 Concept of Audit, Internal control system

2.4 Ratio Analysis (Liquidity ratio, Turnover ratio, Profitability ratio, Solvency Ratio)

2.5 Inventory Management

2.6 Financial Statement (Profit and Loss Account, Balance Sheet, Cash Flow
Statement)

2.7 Concept of Government Account

gue (@): (% W x R ¥ = 30)
Economics and Banking

Economics

3.1 Concept of Economics (Microeconomics and Macroeconomics)

3.2 Facets of Nepalese Economy

3.3 Macroeconomic Indicators: GDP, GNP, HDI, Per capita income, Investment,
Consumption, Saving, Inflation, Public debt, Foreign Trade, Remittance, BOP,
Price Index, Foreign exchange

3.4 Recent economic affairs.

3.5 Monetary and Fiscal Policies, trade policies, industrial policy, commercial policy

Banking

4.1 Nepal Rastra Bank- history, organizational structure, functions, objectives

4.2 Banking and financial Institutions- history and functions

4.3 Banking Rules and Regulations (Nepal Rastra Bank Act 2058 BS, Bank And
Financial Institutions Act, 2073; Asset (Money) Laundering Prevention Act, 2064;
Foreign Exchange Regulation Act, 2019

4.4 Financial access and Financial Inclusion

4.5 Capital market, Money market and Insurance : concept, history and function

4.6 Financial literacy
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gug (M) : (¥ T x R qF = 33)
Mathematics and Computer
5. Mathematics (9 I8 x R ¥ = 9¥)
5.1 Integers
5.2 Unitary Method
5.3 Fraction and Decimal
5.4 Simple Interest
5.5 Percentage
5.6 Profitand loss
5.7 Ratio and Proportion
5.8 Statistics (Mean, Median, Mode, Standard Deviation)
5.9 Indices
5.10 LCM/HCF

6. Computer (O 939 x R IF = 9¥)
6.1 Computer- Concept, History and its Types
6.2 Computer hardware and software
6.3 Computer fundamentals and terminologies
6.4 Operating System (OS)
6.5 Computer abbreviations
6.6 Basic security concepts
6.7 Office System
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que (F): ST (¥ T8 x 10 AF)
JuTeTal dfeg ddr foxir gumeial fq@ramA dar T@ed (Nepalese Banking and
Financial System Development and Structure)
AT I Al TSAICHE U, ®H, Hasd T aAtaeres (NRB- organizational
structure, functions, duties and rights)
g T faxi GXaTewHl #H, @ded, A@res | (Functions, Duties and Rights of
Bank and Financial Institutions)
g qur foxirar Fwarer ye 9 Sfee amee (Banking Services) : Deposit, Credit, LC,
Bank Guarantee, SWIFT, ABBS, Cheque Clearing, Remittance, Foreign Exchange
forirar ametar, faxira gwTaefaeor (Financial Literacy, Financial Inclusion)
HeT oS ¥ 4S1l a5k (Money market and capital market)

gUe (@): @l (3 T x 90 7F)
Fie@rar qgr @T FEaedT FagrRe (Book Keeping and Accounting concept)
TYaRT SR, o 4T fbara (Journal voucher, Bank cash Book)
e e (Trial Balance)
fewra fwem fara=or (Reconciliation Statement)
ATRT AredT f@9rd T argard (Profit and Loss Account and Balance sheet)
forira 1 uTaE® (Financial Ratios)
Aqreaiie S, ATeaRe a0 ¥ Aedieg d@radetor (Internal Check, Internal Control
and Internal Audit)
wTefdg ¥ aRwmTE (Filing and Indexing)
FT9 & . 9K a91 fdfges (Depreciation : kinds and methods)
TH @l qurmer (Government Accounting System)
TG AYTT @, TAURARTE  (Accounting Standard @ Nepal Accounting
Standard (NAS), Nepal Financial Reporting Standard (NFRS))
greard =7a€amaq (Inventory Management)

FATAT qAqT Aferg eaaearaq (Office and record Management)

gug (): Mathematics (¥ I x ¥ %)
Unitary Method
Interest calculations (Simple/compound)
Time and work
Discount and commission
Area and Measurement
Mean, Median, Mode, Standard Deviation and Price Index
Data Collection, Analyzing and Recording.

gug (7): Computer R 99 x ¥ %)

Nepal Rastra Bank- IT Guidelines and IT code of conduct.
Office System
Computer Operating System (DOS, Windows, LINUX, UNIX)
General information of Database, IT Security.
Concept of Internet, Intranet, Extranet, and e-mail.
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I (Economics), ST (Management) @& Sfeh§ A T e (Banking Laws &
Policies)

gUg (%). Economics (31§: ¥0)
Concept of Economics (Microeconomics and Macroeconomics)
Facets of Nepalese Economy
Macroeconomic Indicators: GDP, GNP, HDI, Per capita income, Investment,
Consumption, Saving, Inflation, Public debt, Foreign Trade, Remittance, BoP, Price
Index, Foreign exchange
Monetary and Fiscal policies
Challenges of Economic Development in Nepal
Planning and economic development
Government Budget, its types and importance
Financial Sector Reform
Role of World Bank, ADB, AlIB, IMF in Economic Development of Nepal

PN G A XK

gug (). Management (3TF: 20)
Concept, principles and functions of Management
a) Leadership
b)  Communication
c)  Supervision, monitoring and control
d)  Management Ethics
Human Resource Management: Concept and functions
a)  Performance appraisal and Reward system
b)  Motivation
c) Nepal Rastra Bank Employee Bylaws
Concept of Industrial Relations
a)  Cause and settlement of disputes
b)  Trade Union and Collective bargaining
. Letters and Memo writing

gug (M): Banking Laws and Policies (3%: 20)
Constitution of Nepal
Nepal Rastra Bank Act, 2058
Bank and financial Institutional Act, 2073
Banking offense and punishment Act, 2064
Asset (Money) Laundering Prevention Act, 2064
Company Act, 2063
Foreign Exchange Regulation Act, 2019
Mergers and Acquisitions Bylaws
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