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1. lnlvt k/LIffdf k|Zgkqsf] dfWod efiff g]kfnL / c+u|]hL b'j} x'g]5 . k/LIffyL{x¿n] g]kfnL jf c+u|]hL 

cyjf g]kfnL / c+u|]hL b'j} dfWodaf6 pQ/ lbg ;Sg]5g\ . 
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1 g]kfnsf] ;+j}wflgs, P]ltxfl;s, ef}uf]lns, cfly{s, ;f+:s[lts, z}lIfs, ;flxlTos, 

j}!flgs, wfld{s / dgf]/~hg ;DaGwL  

2  s]Gb|Lo a}+s / a}s tyf ljQLo ;+:yf, 

3 a}+s tyf ljQLo ;+:yfx?df k|rlnt laleGg k|sf/sf ljlgd]o clwsf/kq  

4  k|d"v /fli^«o / cGt{/fli^«o #^gfx? ;DaGwL !fg .  
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1=  kq Jojxf/M lr&Lkq, lr&Lkqsf] btf{ / rnfgL 

2=  l^Kk)fL (Tippani) 

3=  clen]v Joj:yfkgM Filing, Indexing, digitization of record management 

4=  sfof{no ;+/rgf -Office Layout) 

5= a}+&s Joj:yfkg -Meeting Management) 

6= ;]jfu|fxL ;DaGw (Public Relation) 

7= cg"zf;g, cfr/)f tyf Jojxf/ 

8 sDKo'^/ ;DaGwL ;fdfGo hfgsf/L 
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1= P]sLs lgod (The Unitary Method) 

2= leGg (Fraction) 

3= bzdnj (Decimal) 

4= ;fwf/)f Aofh (Simple Interest) 

5= cf};t (Average) 

6= k|ltzt (Percentage) 

7= nfe / xfgL (Profit and Loss) 

8= cg"kft / ;dfg"kft (Ratio and Proportion) 
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1=  g]kfn /fi^« a}+s P]g, 2058 

2=  a}s tyf ljQLo ;+:yf;DaGwL P]g, 2073 

3= ljQLo ;fIf/tf, ljQLo kx"+r, ljQLo ;dfj]zLs/)f ;DaGwL !fg  

4= e"QmfgL ;]jf;DaGwL !fg  

5= ljb]zL ljlgdo Joj:yfkg ;DaGwL !fg  

6= dlgr]~h/ / dlg^«fG;km/ ;DaGwL !fg  

7 ;kmf gf]^ gLlt tyf gf]^ sf]if ;~rfng ;DaGwL Joj:yf 

 

v)* -v_M n]vf 
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1=  uf]Zjf/f ef}r/ / ;Gt"ng k/LIf)f  

2=  gfkmf gf]S;fg lx;fa / jf;nft 

3=  lx;fa ldnfg ljj/)f (Reconciliation Statement)  

4=  a}+s gubL lstfa 

5=  ljQLo cg"kft  

6 n]vfsf l;$fGtx? 

7=  cfGtl/s lgoGq)f, cfGtl/s n]vfk/LIf)f / afXo n]vf n]vfk/LIf)f 

 

 


